· Q for refuges: There is a difference between public meetings and open houses. Which do you tend to hold?

· Should there be a separate template for Alaska CCP notices? They have diff legislation etc?
· Near end: After adding the new language from Exec Sec, this is contradictory….however, the second half of this paragraph was given to me by Refuge folks. What should we do? Shoud we say that “We MAY handle requests for such comments in accordance with the Freedom of Information Act, NEPA, and Service and Departmental policies and procedures. [WHAT ABOUT, e.g., corporations?]
· When you create an actual notice, you must make it double-spaced in Word. When you do that, you don’t need to put extra returns between paragraphs as is done here. Also, you can indent all paragraphs except for those immediately following headers.
· Note: I may change the tables in these notices, because of OFR style.

Billing Code 4310-55-x
DEPARTMENT OF THE INTERIOR

Fish and Wildlife Service

[NAME] National [Fish and] Wildlife Refuge, City/County, ST (2-letter abbreviation for state) [have to allow for the possibility of multiple refuges or refuge complexes as well. [Example:

Texas Longhorn Plain National Wildlife Refuge Complex, Dallas, TX]

AGENCY: Fish and Wildlife Service, Interior.

ACTION: Notice of intent to prepare a comprehensive conservation plan 

[and environmental assessment/environmental impact statement
]; [announcement of public meetings;] request for comments.

SUMMARY: We, the U.S. Fish and Wildlife Service (Service), intend to gather information necessary to prepare a comprehensive conservation plan (CCP) and [associated environmental documents] for the [NAME] National Wildlife Refuge(s) (Refuges, NWRs) [location/s, specific refuges if not mentioned already]. We furnish this notice in compliance with our CCP policy to advise other agencies and the public of our intentions, and to obtain suggestions and information on the scope of issues to consider in the planning process. [We also request public comments.]/[We also announce public meetings.]/[We also announce public meetings and request public comments.]/[We plan [further] public involvement throughout the process.]

DATES: To ensure consideration, we must receive your written comments by [INSERT DATE xx DAYS AFTER DATE OF PUBLICATION IN THE FEDERAL REGISTER]. [We will hold public meetings to begin the CCP planning process; see Public Meetings under SUPPLEMENTARY INFORMATION for dates, times, and locations./We will announce opportunities for public input in local news media throughout the CCP planning process/We will announce upcoming public meetings in local news media.

ADDRESSES: Send your comments or requests for more information by any of the following methods. You may also view or drop off comments in person.

· Agency Web Site: [Complete URL]. Download a copy of the document(s) at [Agency web site]. 

· E-mail: [E-mail Address]. Include “[REFUGE NAME] Final [EIS/EA]/CCP” in the subject line of the message. [Specify whether you want to receive a hard copy or CD-ROM by U.S. mail or an electronic copy by e-mail.]

· Fax: [Fax Number].

· U.S. Mail: [Mailing Address for paper, disk, or CD-ROM submissions].

In-Person Drop-off, Viewing, or Pickup: Call [phone] to make an appointment during regular business hours at [Street Address, if different from above address]/[the above address]. 

FOR FURTHER INFORMATION CONTACT: [Name, phone number.] or [Name, phone number (phone); xxx@fws.gov (e-mail).]

SUPPLEMENTARY INFORMATION: 

Introduction 

With this notice, we initiate our CCP for the [[NAME] NWR(s], with headquarters in [City, ST].) We furnish this notice in compliance with our policy to (1) advise other Federal and State agencies and the public of our intention to conduct detailed planning on this refuge and (2) obtain suggestions and information on the scope of issues to include in the environmental document.

Background

The CCP Process

The National Wildlife Refuge System Administration Act of 1966, as amended by the National Wildlife Refuge System Improvement Act of 1997 (16 U.S.C. 668dd-668ee), requires us to develop a comprehensive conservation plan for each national wildlife refuge, and to update it every 15 years. The purpose in developing a comprehensive conservation plan is to provide refuge managers with a 15-year strategy for achieving refuge purposes and contributing toward the mission of the National Wildlife Refuge System, consistent with sound principles of fish and wildlife management, conservation, legal mandates, and our policies. In addition to outlining broad management direction on conserving wildlife and their habitats, plans identify wildlife-dependent recreational opportunities available to the public, including opportunities for hunting, fishing, wildlife observation, wildlife photography, and environmental education and interpretation.

We establish each unit of the National Wildlife Refuge System with specific purposes. We use these purposes to develop and prioritize management goals and objectives within the National Wildlife Refuge System mission, and to guide which public uses will occur on these Refuges. The planning process is a way for us and the public to evaluate management goals and objectives for the best possible conservation efforts of this important wildlife habitat, while providing for wildlife-dependent recreation opportunities that are compatible with the Refuges’ establishing purposes and the mission of the National Wildlife Refuge System.

We will conduct a comprehensive conservation planning process that will provide opportunity for Tribal, State, and local governments; agencies; organizations; and the public to participate in issue scoping and public comment. We request input in the form of issues, concerns, ideas, and suggestions for the future management of 

the [NAME] NWR(s). 

We will conduct the environmental review of this project in accordance with the requirements of the National Environmental Policy Act of 1969, as amended (NEPA) (42 U.S.C. 4321 et seq.); NEPA Regulations (40 CFR parts 1500–1508); other appropriate Federal laws and regulations; and our policies and procedures for compliance with those laws and regulations. All comments and materials we receive from individuals on our environmental assessments and environmental impact statements become part of the official public record. We will handle requests for such comments in accordance with the Freedom of Information Act, NEPA, and other Department of the Interior and Service policies and procedures. 

[Name] Refuge(s)

[Give brief history of this particular refuge, why Congress legislated it, etc.]

Scoping: Preliminary Issues, Concerns, and Opportunities [optional section?]

We have identified preliminary issues, concerns, and opportunities, and may address them in the CCP. We have briefly summarized these issues below. During public scoping, we may identify additional issues.

[Add whatever necessary sections here. Then, we get to public input or meetings. If you can’t or don’t want to announce any public meetings yet, state that some will be coming up:]

Public Meetings

We will involve the public through open houses, informational and technical meetings, and written comments. We will release special mailings, newspaper articles, and announcements to provide information about opportunities for public involvement in the planning process.

 OR:

Public Meetings

We will give the public an opportunity to provide input at a public meeting. You can obtain the schedule from the Planning Team Leaders (see addresses). You may also submit comments anytime during the planning process by writing to the above addresses. 

OR:

Public Input

We will announce opportunities for public input throughout the CCP planning process.

OR:

Public Meetings

We will hold the following public meetings.

	Date
	Time
	Public Comment Time [NOTE: Add this column if appropriate]
	Location
	Contact

	[Month Day, Year]

[example:]

January 10, 2007
	[Time Range: format: X-X:30 a.m. If time is on the hour, do not follow by “00.”]

[example:]

7-8:45 p.m.
	[Time Range—should be a subset of tie range in previous column]

[example:]

8-8:45 p.m.
	[Name of place/building, Room, Street # and Street Name followed by any necessary directional info, City, ST(in 2-letter USPS format)<1 space here or 2?>
 zipcode] [example:]

Newport High School, Boone Center Room, 322 NE Eads St., Newport, OR  97365
	[Name, (telephone or e-mail)]

[example:]
Sam Smith (703-358-2508; Sam_Smith@fws.gov)

	[Month Day, Year]
	[Time Range]
	[Time Range—should be a subset of tie range in previous column]
	[Name of place/building, Room, Street # and Street Name followed by any necessary directional info, City, ST(in 2-leter USPS format)  zipcode]
	[Name, telephone]

	[Month Day, Year]
	[Time Range]
	[Time Range—should be a subset of tie range in previous column]
	[Name of place/building, Room, Street # and Street Name followed by any necessary directional info, City, ST(in 2-leter USPS format)  zipcode]
	[Name, telephone]


Public Availability of Comments  

Before including your address, phone number, e-mail address, or other personal identifying information in your comment, you should be aware that your entire comment—including your personal identifying information—may be made publicly available at any time. While you can ask us in your comment to withhold your personal identifying information from public review, we cannot guarantee that we will be able to do so. We will
 make all comments from individual persons part of the official public record. We will handle requests for such comments in accordance with the Freedom of Information Act, NEPA, and Service and Departmental policies and procedures. [WHAT ABOUT, e.g., corporations?]
  Dated: ________________________

___________________________

[Name]

[Title], [Region], [City, ST].
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