MEMORANDUM
TO:

Supervisor of Course Participant

FROM:
Julie Study, Course Leader

Developing Teacher Training

National Conservation Training Center (NCTC)

RE:

Developing Teacher Training Course Assignments

We are delighted your staff member will be attending National Conservation Training Center’s (NCTC) Developing Teacher Training Course, March 30-April 3rd, 2009 at the U.S. Fish and Wildlife Service’s National Conservation Training Center. As part of the course, she/he will be required to do the following:

· Bring a copy of the resource management objectives or mission of your agency/organization to use as a reference during the course;

· Create a draft plan for a teacher workshop for your agency or organization during the course; and

· Implement a teacher workshop within a year after completing the course and provide documentation of the workshop to NCTC. 
The pre and post-course assignments are all part of the training your staff member will receive through this course.  We know these assignments take advance notice and planning to ensure they are implemented, so we ask that you discuss this with your staff member then sign the bottom of this memorandum. 

Thank you for supporting your staff member in this endeavor.  NCTC and the course instructors will remain resources for the course participants throughout this process to help ensure that your agency or organization receives the training and other support necessary to provide effective and engaging workshops for teachers.  If you have any questions, please do not hesitate to contact me at (304) 876-7651 or Julie_Study@fws.gov
Participant’s Signature




Supervisor’s Signature

