What to Do and NOT to Do  . . . 
When paying a courtesy visit to congressional Members or staff; in Washington, D.C. during the Congressional Operations Seminar
DO 
· Contact the Washington Office Congressional and Legislative Affairs (CLA) to inform them of your intended visit, determine whether you should discuss any issues other than those you intended, and learn if there are any “hot” topics/sensitive issues that you should be aware of. Per the Director’s Memorandum on Congressional Activities and Meetings dated December 15, 2008 (attached), all visits to Congressional offices in Washington, DC, must be coordinated with the Regional liaison and Washington Office CLA at least one week in advance of the meeting.  (See staff directory at the end of this document.) In addition, advance approval by the Regional Director or Assistant Director may be required in some instances. 
· UNDERSTAND YOUR AUDIENCE. Contact your Regional Congressional Affairs Specialist to find out about the Members, their staffs, and their past involvement with the Service, their views (if known) on the issue you are going to raise and other applicable information. The more you know about your audience, the more informative and useful the briefings will be for them and the better you will be able to achieve your briefing goals. Your objective is to present the Service's position in an honest, straightforward and fact-driven manner. 
· DRESS IN SUITABLE BUSINESS ATTIRE. Capitol Hill is a formal and conservative place and Members and staff usually wear business attire (suits, ties, etc.) when Congress is in session. 
DO NOT 
· LOBBY! You may NOT: Take a position contrary to the Administration on current or pending legislation; Distribute materials on pending legislation, draft testimony, or pending appropriations; or Influence legislative action by Members, staff, or committees of Congress. You MAY support the Department of the Interior and the Administration's formal position on legislation if one has been formulated and if the legislation is the specific, approved purpose of your briefing. Avoid discussing any other legislation, unless you are well-versed on the Administration's position and have checked with the Office of Legislative Affairs about the latest status of the legislation. If you are asked about the Administration's position on legislation you are not familiar with, refer questions to the Office of Legislative Affairs. The Department has formal guidance on applying anti-lobbying laws. This guidance is available from the Office of Legislative Affairs and your Regional Congressional Affairs Specialist. 
· REQUEST ANY FUNDING that is not in the Service's budget request or discuss budget issues unless those are an approved part of your briefing. If you think that budget issues will arise, talk with your Regional or Headquarters budget office before the briefing and feel free to refer any questions to them that you are unable to answer. 
· discuss controversial topics that are not part of your briefing, even if you get specific questions. Refer these questions to the Legislative Affairs Office in Arlington, VA. Serious complications can arise if field or Regional staff give answers or state a position on a controversial topic that are not consistent with those being provided by the Director or the Department. All Service employees are encouraged to talk with Members of Congress and staff, but be aware that legislative issues are constantly changing and the Director and Department are often directly involved in legislative negotiations. Consider your Regional Specialist and Office of Legislative Affairs good sources of information about what the latest developments are on hot legislative issues. 
Federal law provides: “No part of the money appropriated by any act of Congress shall, in the absence of express authorization by Congress, be used directly or indirectly to pay for any personal service, advertisement, telegram, telephone, letter, printed or written matter or other devise, intended or designed to influence in any manner a Member of Congress, a jurisdiction, or an official of any government, to favor, adopt or oppose, by vote or otherwise, any legislation, law, ratification, policy or appropriation by Congress, whether before or after the introduction of any bill, measure or resolution proposing such legislation, law, ratification, policy or appropriation.” 18 U.S.C. 1913
CLA STAFF DIRECTORY AND PORTFOLIO SUMMARY

 111TH CONGRESS
Lesli Gray

Chief, Division of Congressional and Legislative Affairs
703-358-2241/703-358-1780 fax

Lesli_gray@fws.gov 

ISSUES:

NFWF

Southwest Region (Region 2)
Matt Huggler

Deputy, Division of Congressional and Legislative Affairs

703-358-2243/703-358-1780 fax

Matthew_huggler@fws.gov
ISSUES:

Refuges (including fire issues)

Law Enforcement

Transportation

Appropriations

Alaska (Region 7) – General Issues

Edith Thompson

Congressional and Legislative Affairs Specialist

703-358-2267/703-358-1780 fax

Edith_Thompson@fws.gov
ISSUES:

Climate Change/Strategic Habitat Conservation (SHC)

Migratory Birds (including MBCC)

Northeast Region (Region 5) – General Issues

Angela Gustavson

Congressional and Legislative Affairs Specialist

703-358-2253/703-358-1780 fax

Angela_Gustavson@fws.gov
ISSUES:

Fisheries and Habitat Conservation (excluding Division of Environmental Quality; Energy and 

  Sikes Act)  

Coastal and Marine Issues

MMPA

Southeast Region (Region 4) – General Issues

Megan Kelhart

Congressional and Legislative Affairs Specialist

703-358-2536/703-358-1780 fax
Megan_Kelhart@fws.gov
ISSUES:
Wildlife & Sport Fish Restoration Program (including State Wildlife Action Plans)

Energy Issues (including Windpower)

Endangered Species (Reauthorization, Recovery and Policy Consultation)

Defense/Sikes Act

Mountain Prairie Region (Region 6) – General Issues

Katie Umekubo

Jr. Congressional and Legislative Affairs Specialist

703-358-2275/703-358-1780 fax

Katie_umekubo@fws.gov
ISSUES:

Invasive Species Issues

Water Issues (Clean Water Act, FERC, CALFED/Trinity River, Klamath, WRDA)

International Wildlife Conservation (Div. of International Conservation/Multinational Species   
  Programs)

Native American Issues

CLA website 


Pacific Region (Region 1) – General Issues

California/Nevada (Region 8) – General Issues

Colleen Fahey

Jr. Congressional and Legislative Affairs Specialist

703-358-2561/703-358-1780 fax

Colleen_Fahey@fws.gov
ISSUES:

CBRA

Endangered Species Listing and Critical Habitat
Environmental Contaminants

International Wildlife Trade (CITES/International Affairs Permits)

Connecting People with Nature

Great Lakes/Big Rivers (Region 3) – General Issues

REGIONAL CONTACTS:

Pacific Northwest – Region 1
David Patte, Assistant Regional Director for External Affairs, (503) 231-2264, david_patte@fws.gov
Southwest – Region 2
Charna Lefton, Assistant Regional Director for External Affairs, (505) 248-6285, charna_lefton@fws.gov
Great Lakes/Big Rivers – Region 3
Ryan Aylesworth, Congressional Affairs Specialist, (612) 713-5311, ryan_aylesworth@fws.gov
Southeast – Region 4
Kristi Watkins, Congressional Affairs Specialist, (404) 679-7275, kristi_watkins@fws.gov
Northeast – Region 5
Marci Caplis, Congressional Affairs Specialist, (413) 253-8321, 

marci_caplis@fws.gov
Mountain/Prairie – Region 6
Matt Kales, Senior Legislative and Public Affairs Specialist, (303) 236-4576, matt_kales@fws.gov
Alaska – Region 7
Sue Detwiler, Congressional Affairs Specialist, (907) 786-3868,
 sue_detwiler@fws.gov
California/Nevada – Region 8 
Alexandra Pitts, Assistant Regional Director for External Affairs, (916) 414-6464, alexandra_pitts@fws.gov
