STAFF TO CONDUCT A PUBLIC HEARING
Hearing Coordinator

Makes all logistical and operational hearing arrangements; coordinates tasks, deadlines, materials, and hearing staff; responsible for contracted security and reporting services, Federal Register and legal newspaper notices, hearing officer’s opening statement, and directing all staff regarding hearing procedures; determines the actual start time of the hearing and ensures that all oral and written testimony is being properly recorded or received.

Hearing Officer

A non-biased presiding official of the Service or the D.O.I. who opens, conducts, and closes the hearing; ensures a that all interested parties are given a fair and equal opportunity to present their point of view.  The hearing officer makes an opening statement to explain the ground rules and procedures.  It is important for the hearing officer to be objective and neutral, and therefore is only able to address procedures of the hearing.  The hearing officer is the critical member of the hearing team; there can be no hearing without a presiding official. 

Registrars

Two people to staff the registration table, which must be occupied constantly from at least a ½ hour before and throughout the hearing.  One person may be required to leave the area to communicate with other team members, deliver registration cards, etc.

Endangered Species Biologists

Available to answer technical questions about the proposal (usually informally, outside of the hearing) from the public and media.  May make a brief presentation about the proposal prior to testimony.  Usually observes testimony from the audience; however, may observe from the officials' front table, or be available to answer questions outside of the hearing room.

Official to Hear Testimony  

It is important that in addition to the impartial hearing officer, an official representative of the Service such as ARD, Field Supervisor, or other management staff be identified and visible at the head table beside the hearing officer in order to hear oral testimony.  Unlike the hearing officer, this individual is involved in the issue and/ or listing process.

Court Reporter


As essential as the hearing officer, a court reporter is an impartial professional whose sole responsibility is to record the exact proceedings in order to produce an official public record.  If there were no means to produce a precise verbatim record, it would be as though no hearing took place.  

Information Staff

An information table will be staffed by the field Information and Educations Specialist and biologists to provide written and verbal information about the proposal and the technical process, such as the Endangered Species Act listing process.   Visual aids such as maps, photographs and video tapes may be used as a part of this information process.

Law Enforcement / Security

For large, controversial hearings, FWS Law Enforcement staff will provide security for FWS staff, and observe testimony for issues relative to their duty.  LE may assist the Hearing Coordinator by providing information in order for her to contract for staff from a local law enforcement agency to ensure safety of the public.

