
Sample “Partial” Crediting Plan
Vacancy No:

Title, Series, Grade:
General Biologist, GS-401-9/11, or

Fishery Biologist, GS-0482-9/11, or

Wildlife Biologist, GS-0486-9/11

Organization:

Location:

Point or equivalent weighted scores:

Ranking Factors:

5



  Level A

3



  Level B

1



  Level C


Element No. 1
Skill to communicate orally, including public speaking.
Level A
Requires skill and experience in meeting and dealing with people.  The person-to-person contacts with which the applicant is involved are with subordinates, peers, and supervisors, employees of other Federal or non-Federal agencies, private organizations, etc.  Duties require the applicant to use oral expression in: making formal presentations; dealing with others to accomplish tasks; or defense of an idea, concept, policy, or program.  Has functioned in a supervisory capacity.

Level B
Duties and responsibilities require skill in oral communications.  The skills were acquired in activities similar to those described above. The oral communication generally involved informal presentation or the exchange of information.  Functioned at an operational capacity with little responsibility for the presentation of extensive formal oral communication.

Level C
Assignments require oral communication.  Oral communication is limited to small group interaction or giving presentations with a limited audience.

Element No. 2
Skill in written communication which involved describing programs and accomplishments, publicizing information, and editing.

Level A
Requires skill and experience in planning, writing, editing, and finalizing a variety of written documents including memoranda, letters, management plans, and annual reports.  Duties required also include oversight of preparation of various types of written communications to all organizational levels within the field and regional office.

Level B 

Duties and responsibilities require skill in written communication.  The skills were acquired in activities similar to those above, but did not regularly involve preparation of material for higher organizational levels.  Functioned at an operational capacity with some responsibility for the preparation of extensive written communication.

Level C
Assignments require written communication.  Has prepared letter, memoranda, or reports at the office level.

